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Function 
The group has a primary role in collating information and providing key input to the 
Parish Council on all matters concerning highways and views of all types of road 
user. It will produce proposals on how roads and road safety might be improved in 
the Parish. 
 
Councillor members of the group may be asked to represent the Parish Council in 
interactions with other Public and Private organisations concerned with roads and 
road safety 
 
The group will assist in the monitoring and maintenance of Parish Council lighting 
and signage assets. It will also monitor the effectiveness of any projects 
implemented. 

Responsibilities 
• To collect and collate concerns and suggestions regarding the highways 

within the parish. These include (but are not limited to) the areas of highway 
maintenance, lighting, signage, verges, drainage, speeding, parking and 
HGV/agricultural traffic. 

• To produce proposals on how roads and road safety might be improved either 
through direct Parish Council action or by lobbying the appropriate Highways 
Authority. Regard should be given to the needs of all categories of road user 
and where appropriate categories should be prioritised according to the 
current Highway Code. 

• To advise the Parish Council of budget amounts necessary to be included in 
the following years’ budget for addressing proposed improvements in roads 
and road safety. 

• To prepare Place Plan submissions where it is considered that CIL funding 
could be used for specific projects 

• To monitor Place Plan projects in Ruyton XI Towns Parish and surrounding 
area and, when asked, represent the Parish at meetings concerning them 



• To engage with the community according to The Parish Council’s Community 
Engagement Policy 

• To coordinate volunteers for charging and swapping batteries on parish VAS 
signs and other VAS maintenance 

• To download data from VAS signs periodically, analyse, and share with 
relevant authorities, e.g., West Mercia Police, Shropshire Council Highways 

• To liaise with appropriate authorities and co-ordinate volunteers for any 
Community Speed Camera initiatives 

Members 
The working group shall be appointed at the Annual Meeting of the parish council. 
The Councillor members will be confirmed/appointed. The working group can be 
dissolved by the parish council at any time. 
 
The working group must appoint one Councillor member who is the Chair/Convener 
of the group. This person will have the responsibility of reporting back to the full 
Parish Council. The group may devise other internal means of operation as are most 
suited to its function and allocate other necessary roles for its members. 
 
Members of the local community who are interested in this topic may be invited to 
join the working group. Any such co-opted member will be considered to have left 
the group if they fail to attend more than three consecutive meetings. 
 
Members of the working group are expected to familiarise themselves with and 
adhere to the council’s Code of Conduct and Dignity at Work policies. 
 
Current Members 
 

• Kerry Coldwell (Chair) 
• Mervyn Eyles 
• Rob Hamlett 

Delegated Powers 
The Working Group has no delegated power to make decisions nor to incur 
expenditure. These powers are retained by the Full Council.  
 
The Working Group is assigned the Responsibilities listed on this Terms of Reference. 
Any new roles in co-ordinating activities or implementing projects must be 
authorised in advance by the  Parish Council. 
 
The Working Group must comply with the Ruyton XI Towns Communications, Press 
and Social Media Policy. Any formal communication with the public must be through 
the Parish Clerk as Proper Officer and , if necessary, agreed by Full Council. 



Meetings 
The Working Group will meet as often as needed but at least twice in the council 
year.  
 
Meetings may be in person or through teleconferencing. Site/supplier visits may also 
be required.  
 
Meetings do not require minutes (although these may be produced if they assist 
management within the group) but a written report must be submitted to the Parish 
Clerk for any month where a meeting has occurred. 
 
Meetings do not have a quorum however any proposals or representations made to 
the full council must have the support of the majority of all Working Group members 


