You must print off the forms in this pack before submitting them
The following papers must be delivered by hand:
1a: Nomination paper
1b: Home address form (part 1 and part 2)
1c: Candidate’s consent to nomination (including the pages of legislation)
The notice of election published by the Returning Officer will specify the times and
exact location to which nomination papers must be delivered.
Ensure that where signatures are required, you submit the original signed version
of each completed paper. Documents without original signatures cannot be
accepted.

General Data Protection Regulation (GDPR)
Data protection legislation applies to the processing of all personal data. Please
contact the Information Commissioner's Office, for further information about how the
legislation affects you.
When collecting subscriber information, you should point out what the information
will be used for, and how personal data will be processed and kept secure. The
lawful basis to collect the information in these forms is that it is necessary for the
performance of a task carried out in the public interest and exercise of official
authority as set out in the Representation of the People Act 1983 and associated
regulations.
You should also explain that the information will be shared with the Returning Officer.
For further information on data protection and data processing you should refer to
the Returning Officer’s privacy notice on their website.
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Parish election in England

Candidate checklist

This checklist is designed to assist candidates standing in a parish council election1
in England in preparing to submit their nomination, and should be read alongside the
Electoral Commission's Guidance for candidates and agents.

Task

Tic
k

Nomination paper (all candidates)
Add your full name – surname in the first box and all other names in the
second
Optional - Use the commonly used name(s) box(es) if you are commonly
known by a name other than your full name and want it to be used instead of
your full name
Description – Party candidates can use a party name or party description
registered with the Electoral Commission and this must match the details
shown on the required certificate of authorisation from that party.
Any candidate may use a description that is not likely to lead electors to
associate the candidate with a registered political party or can use
‘Independent’ or leave this blank. Whatever you enter in this box will appear
as your description on the ballot paper
Subscribers – both subscribers must sign and have their name printed. Use
your copy of the electoral register to make sure the elector number of both
subscribers is accurate. When collecting subscriber information ensure that
you explain what the information will be used for and that the information will
be shared with the Returning Officer.
Method of submitting the form to the RO: in person (but not limited to
yourself), by hand, to be accompanied by the home address form. It cannot
be submitted by post, fax, e-mail or other electronic means.

Candidate’s home address form (all candidates)
Add your full name
Add your home address in full
Add your qualifying address, or qualifying addresses, to each of the relevant
qualifications.
Add the full name and home address in full of the person who will witness
your consent to nomination form
If you do not want to have your home address printed on the ballot papers,
complete part 2 of the form, giving the name of the relevant area or, where
outside the UK, the country in which your home address is situated and sign
the form. Please submit part 2 of the home address form with your
nomination papers, even if you do not want to withhold your home address
from the ballot papers.
Method of submitting the form to the RO: in person (but not limited to you), by
hand, to be accompanied by the nomination form. It cannot be submitted by
post, fax, e-mail or other electronic means.
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This is not to be used for mayoral or principal area elections. Separate forms and guidance are available.

Candidate’s consent (all candidates)
You must be a British, Commonwealth or other European Union Citizen and
not require leave to enter or remain in the United Kingdom or have indefinite
leave to remain. You must also be 18 years old or older on the date you sign
this form.
You must declare that you meet at least one of the listed qualification(s) and
should cross through any that do not apply.
You must not sign the form if you are disqualified to stand. Make sure that
you read the Electoral Commission guidance on standing for election as well
as the legislation listed. If you are not sure if you are able to stand you should
contact your employer (where relevant), consult the legislation or, if
necessary, take your own independent legal advice.
Add your full date of birth
Sign and date the document in the presence of another person. You must not
sign the consent form earlier than one calendar month before the deadline for
submitting your nomination papers
Get the other person to complete and sign the witness section. This should
be the same person whose details you provided as your witness on the home
address form.
Method of submitting the form (which must include all pages of legislation) to
the RO: in person (but not limited to yourself), by hand. It cannot be
submitted by post, fax, e-mail or other electronic means.

Certificate of authorisation (party candidates only)
Ensure the certificate contains the candidate’s full name.
Check the certificate allows the registered party name or description given on
the nomination paper to be used (or allows the candidate to choose to use
the party name or any registered description).
Ensure it is issued by the party Nominating Officer (or someone that they
have authorised to issue it on their behalf) and that it is the original copy
signed by that person.
Method of submitting the form to the RO: in person (but not limited to
yourself) or by post.

Request for party emblem (party candidates only)
Write the name or description of an emblem registered by the party and
published on the Electoral Commission’s website.
Ensure the request is made by the candidate.
Method of submitting the form to the RO: in person (but not limited to
yourself) or by post.

Notes
1. The attention of candidates and electors is drawn to the rules for filling up
nomination papers and other provisions relating to nomination papers contained in
the election rules in the Local Elections (Parishes and Communities) Rules 2006
(as amended).
2. Where a candidate is commonly known by some title they may be described by
their title as if it were their surname.
3. Where a candidate commonly uses a name that is different from any other name
they have, the commonly used name may also appear on the nomination paper,
but if it does so, the commonly used name (instead of any other name) will appear
on the ballot paper.
4. But the ballot paper will show the other name if the returning officer thinks that the
use of the commonly used name may
(a) be likely to mislead or confuse electors, or
(b) that the commonly used name is obscene or offensive.
5. An elector may not –
(a) subscribe more nomination papers than there are vacancies to be filled in the
electoral area in which the election is held; or
(b) subscribe a nomination paper for more than one ward in a parish divided into
wards.
6. In this form ‘elector’ –
(a) means a person whose name is registered in the register of local government
electors for the electoral area in question on the last day for the publication of
notice of election; and
(b) includes a person then shown in the register as below voting age if (but only
if) it appears from the register that he will be of voting age on the day fixed for
the poll.
7. However, a person who has an anonymous entry in the register of local
government electors cannot nominate a candidate for election.

